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National Taipei University online withdrawal application system description (Undergraduate Day School Version)
-~ s %ﬁ-ﬂ? *T the deadline for online course withdrawal
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Students should complete all the necessary withdrawal actions within two weeks
after the mid-term exam referring to the Academic Calendar. ( Please be aware that
withdrawal from a course will not be permitted after the deadline.)
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Sign in [student information system] [apply for withdrawal onling>print it out—>the
form must be signed by a designated Faculty member—the application form must
be sent to [Curriculum Division| at the Office of Academic Affairs, which located at the
3rd floor in the Administrative Building, to finalize withdrawal application. ¢ Please

be aware that withdrawing from a course will not be permitted without sending the
form to the Office of Academic Affairs.
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Withdrawal Applying Procedures Undergraduates and Masters

The form must be
signed by a

Apply withdrawal
online and print | Complete Course :
designated Faculty
member.

out the form Withdrawal form Undergraduates (night school) and

Executive Masters

o "/

Withdrawing from a course will not be
Withdrawal verification process v permitted without sending the form to

X:0nce the withdrawal
application has been submitted, n
it cannot be canceled. Please I
consider thoroughly!
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the Office of Academic Affairs.

The withdrawal applying information completed by students online

will be submitted to [Faculty information system] simultaneously. All Curriculum Division will

finalize the withdrawal
application according to

course withdrawals require the online permission of the residential
college dean depending on the information.
the online permission.
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Steps of applying withdrawal online and the guideline of operating online course withdrawal system
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(F 4 F k sigen o https://cof.ntpu.edu.tw/student new.htm )
First Sign in to the student information system before the withdrawal deadline, and click
the Withdrawal button at the Course Registration section on the Menu.
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After clicking the Withdrawal button, click Y to continue the course withdrawal process,
otherwise, please click N to withdraw the application.

Law(Division of Law)1 ‘ Y Kuang-wen Tsao | Wed 1~2 LoF 0
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equirement for gra | According to National Taipei University course selection regulations, students who have
fﬁ‘fj;ﬂﬂigﬁ to drop the course for any particular reason after the course selecting time and add? drop course(such as grade of
tudents selecting 1p| period can apply for class withdrawal. However, each student iz only allowed for e during add/ drop periot
rements- situation | APPIYINg once in each semester. |
iite that students
sster is not qualifie” . . . .
el ang| Please press OK to submit Class Withdrawal Application.
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withdrawal. T
3. Students should fill the class withdrawal application form, and then submi
Academic Affairs after the chairman of students’ major department and tl

application to the Office of
rse instructor both approve the

permission.
4. If the students” applicglion Nve ent's term grades and transcript for

that class."W" gradeddo n, rage, of academic progress for

Class Withdrawal Application I
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Enter the course withdrawal procedures page and read all the information carefully. Then,
please begin on stepl, applying for withdrawal.

(Note: The Operating Manual is provided for students to download to get further detailed
information)

& Students with withdrawal application guestions, please contact Office of Academic Affairs curriculum section{ext. 66110-66117)within vaid perod
# If students fail to finish class withefawal Swpiication within the appointed period. their appiications will be Invalid application

The procedure of clas wim;a al application will be filling the [class withdrawal application form|, [asking instructor to

sign the application, ar\d s iling the application to the [Office of Academic Affairs.| (without form submission will be

considered incomplete ) |

The procedure of Class Withdrawal Ap; ication JE3I T H drawal Af 2 snvl: tthdrawal Course
J

Student’s applying process

Apply withdrawal Signature of lecturer

Fill in withdrawal

online and print out (Signature represents

scation
the form application form RIS,

+i Once the withdrawal
application is approved, it

cannot be canceled. Please
&onsl derate thoroughly!

— ' Application forms not submitted
Withdrawsl verification process v according to regulations will be
e R

paadesiidbad o aboaradiliiia x

Student’s online application for withdrawal will be submitted to
[lecturer information system] simultaneously, The application will
be verified by authorities of student’s belonging department,

Curriculum section will process
withdrawal applications
according to department
authority's approval.

l Clsss Wihdrawal Appicaton Guideine (word)  Class Wiehdrawal Applcation Guideine (pdf, ]
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Please select the course and click the icon below to withdraw the course.

Click here
No. f_or g ol g Designated for frlme Teacher  Time Classroom AL Credits Pl
withdrawal status no. Name ear Hours
application
1 O Approved U2149 BiLE AR Technology st Mon.3~4 General 2 2
Approved U2157 = IEE R '[;‘itggi;ﬁng‘g e Tye 56 General 2 2
Legal
Approved U2084 JERAEE2 Problems  ****** | Thur.5~6 General 2 2
Salaiamak
Civil Law ; ~ Msiac-
Approved U2014 Law(Division of Financial & Economic Law)2 FaminB. Wei  Wed.3~4 L1F19 Required 2 2
Kuan
Approved U20TT Law(Division of Financia conomic Law)Z EthicsA  Chin-Ke N-(~% L2k equire
Seminar:
6 O Approved N4021 (Extension Education)Department of Law4 %%Txr;atitlc\)’: FIT Tue.7~8 204 Elective 2 2
Law
Seminar of
7 O Approved N4037 (Extension Education)Department of Public Administration and Policy4A Local FHEHE Mon.12~13 512 Elective 2 2
Finance
8 (@) Approved N4041 (Extension Educaio thnent of Economics4 Actgzitting HIRHE Mon.10~11 309 Elective 2 2
Total Credits 16 16

Class Withdrawal Application ‘
<+
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Please double check your application and click Y if there is nothing needed to be corrected,
otherwise, please click N to cancel it.

Please make sure that this is the exact course you want to withdraw. Once the withdrawal

application has been submitted, it cannot be canceled.

Click here

for class

" withdrawal status
application

Course Serial
no.

1 O Approved U2189

2 (@] Approved U21§7

3 (@] Approved U20§4

Approved U20§4

& (@] Approved U2081

6 @] Approved N40R1

7 (@] Approved N4037 (Extension Education)Department of Public Administration and Policy4A

8 @] Approved N4041

Total Credits

6. ¥
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Are you sure to withdraw the course "U2014 Civil Law : FamilyB"?

Please think carefully. Once you press OK button, you
cannot correct your application information.
Pleage press OK to submit Clags Withdrawal Application.

Pleage press CANCEL to abandon application.

[k ] | canca

Time

Mon.3~4

Tue.5~6

Thur.5~6

(Wed.3~4

Fri.7~8

Tue.7~8

Local
Finance

Cost

(Extension Education)Department of Economics4 .
Accounting

Class Withdrawal spplication

ALK CARFIBARA)

After submitting your W|thdrawal request, please click the ‘Printing out the Withdrawal

PHEHE Mon.12~13

JEHRME Mon.10~11

Classroom

L1F19

L2F01

204

512

309

Full/Half
Year

General

General

General

Required

Required

Elective

Elective

Elective

Credits

Payment
Hours

2

2

16
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Application Form’ box and check again the information shown in the page. Then, you need

to print the form out and make sure your form must be signed by a designated Faculty

member. Finally, to finalize withdraw application, you must send your application form to
Curriculum Division at the Office of Academic Affairs, which located at the 3rd floor in the
Administrative Building.
(Please be aware that withdrawing from a course will not be permitted without sending
the form to the Office of Academic Affairs before the deadline.)

two weeks after mid-term ex|
:ademic Affairs curriculum
:riod, their applications will B

2 filling the

Office of Acal

STEP 2: Withdrawal Course

> the

wal application form for

=] Attention -- éﬁﬁﬁh EYTS

Please submit withdrawal application form to

(Forms submitted not within valid period will be
considered jpcgm LA}

curriculum section according to regulated process.

Withdrawal Course

U2145

-2 Seneral
Print the Cless Withdssoval Application Farm | I
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% Notice: the system will automatically determine whether the applicants are eligible to apply for a withdrawal
and pop up the warning message.
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Regulations:

Applicants are eligible to apply only one course to withdraw in each semester, and their
total credits after withdrawal should meet the requirement according to §3 of NTPU
Regulations on Course Registration. (Students who are in their freshmen, sophomore and
junior year must have enrolled for at least sixteen course credits in each semester, and the
seniors must have enrolled for at least nine.) Moreover, the applicants also need to follow
other relevant regulation, for example, the credits earned from cross-registration and the
courses taken alternatively from Day School and Night School should not exceed 1/3 of the
total credits.) The super seniors must have enrolled at least in one course after withdrawal.
(DEFRAB- P 27 L BEY 3

Withdrawal applications will be denied for students who apply more than one course in
each semester.

awal application based on the course taken in the semester:

103/1 Elected Course List

Click here

for class Course Serial . Full/Half - Payment
No. G SElE 5 Designated for Course Name Teacher Time Classroom Vi Credits ol
application
College
" English: = N ]
1 Approved | U1352 Common Curriculum R EiE Fri.1~2 HZF01 Required 2 2
Writing5A
An Infroduction
2 Approved  U1009 Center for General Education to Philosophy #EEEEE Fri7-8 P1F02  General 2 2
3 Approved  U2388 FiltERERe Death Science ==+ Wed 5~6 General 2 2
Appreciation of
4 Approved  U2368 ElEAERe music & T Mon 1~2 General 2 2
musical works
f f Unprocessed U2007 The Center for Teacher Education2 Classtoom ' seeay  \weq7-8  HIF11  Required 2 2
Management T -
English
5 Approved  U2145 deliEse Pro;ﬁ%’;’rfnd ****** Thur.1~2 General 2 z
Relationships
History of -
6 Approved  U3047 Department of Economics3A Economic ZIZE  Thur3~4 SBO7 Required 2 2
ThoughtA
Kuang-
7 Approved  U1092 Law(Division of Law})1 Criminology wen Wed 1~2 L2F01 Elective 2 2
Tsao
8 Approved  N1004 (Extension Education)Department of Law1 ConstitutionalA E#EE  Mon.9~10 311 Required 2
9 Approved N3078 (Extension Education)Department of Law3 Banking Law EHHE Tue12~13 508 Elective 2
10 Approved | N200B (Extension Education)Department of Real Estate and Buit Envionment2 10USN0  z=emi~ piqp.11 210 Elective 2 2

Problems

[ ToE Crears %o !]
¥ You have already applied class withdrawal once so you are not allowed to apply again. Each student is only allowed for applying once in each semester.
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Withdrawal applications will be denied for students whose total course credits after
withdrawal fail meet the requirement.

¥ Your Class Withdrawal Application DOES NOT Meet
the Credit Requirement for Degrees :

Total credits: 15

Tour credits earned from courses taking
alternatively from Day School and Night
School are:d

After withdraw the
serial no. NM4041
Course.

Your credits earned from courses taking in
inter-university course selection are:d

[The regulation you violate * ]

{ICredits i= not enough after class withdrawal application.

| BACK STEP 1 |
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Applications will be denied for students who fail to meet other relevant requirements in

NTPU Regulations on Course Registration after withdrawal, for example, the credits earned

from cross-registration and the courses taken alternatively from Day School and Night

School should not exceed 1/3 of the total credits.

¥ Your Class Withdrawal Application DOES NOT Meet
the Credit Requirement for Degrees ¢

Total credits:14

Tour credits earned from courses taking
alternatively from Day School and Night
School ared

After withdraw the

serial no, 2014
COurse.

T our credits earned from courses taking in
inter-university course selection are:H

\

(The regulation you violate ¢

{OiCredits iz not enough after class withdrawal application.

{O)The credits earned from courses taking alternatively from Day School and

Might School should not exceed one third of total credit hour.

{EThe credits earned from courses taking in inter-university course selection
kshould not exceed one third of total credit hour. )

BACK STEP 1




