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國立臺北大學【日間部】棄修線上申請作業系統操作說明 

National Taipei University online withdrawal application system description (Undergraduate Day School Version) 

一、 棄修線上申請期限 the deadline for online course withdrawal 

校定行事曆期中考週後兩週內（請依公告日期辦理，逾期恕不受理） 
Students should complete all the necessary withdrawal actions within two weeks 
after the mid-term exam referring to the Academic Calendar. ( Please be aware that 
withdrawal from a course will not be permitted after the deadline.) 

二、 棄修申請流程 the withdrawal process 

登錄【學生資訊系統】辦理線上棄修申請→列印棄修申請表→請任課

教師簽名後（簽名代表副知）→送至教務處課務組（行政大樓 3 樓）

辦理。※未送交本表，視同棄修未完成 
Sign in [student information system] apply for withdrawal online→print it out→the 
form must be signed by a designated Faculty member→the application form must 
be sent to Curriculum Division at the Office of Academic Affairs, which located at the 
3rd floor in the Administrative Building, to finalize withdrawal application.※Please 
be aware that withdrawing from a course will not be permitted without sending the 
form to the Office of Academic Affairs. 

三、 
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棄修線上申請步驟暨系統操作說明 

Steps of applying withdrawal online and the guideline of operating online course withdrawal system 

1.棄修申請時間登錄【學生資訊系統】→功能選單【選課】→【棄修申請】 

（學生資訊系統網址：https://cof.ntpu.edu.tw/student_new.htm） 

First Sign in to the student information system before the withdrawal deadline, and click 
the Withdrawal button at the Course Registration section on the Menu. 

(The address of the student information system：https://cof.ntpu.edu.tw/student_new.htm) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

2. 點選【英文版】Select [English version] 

  

https://cof.ntpu.edu.tw/student_new.htm
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3.點選【棄修申請】→確認申請棄修請按「確定」，放棄請按「取消」 

After clicking the Withdrawal button, click Y to continue the course withdrawal process, 
otherwise, please click N to withdraw the application. 
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4.進入【棄修申請流程說明】畫面→詳閱棄修線上申請流程後 

→點選【STEP1：棄修申請】(※另提供「詳細操作手冊」下載，供同學使用。) 

Enter the course withdrawal procedures page and read all the information carefully. Then, 
please begin on step1, applying for withdrawal.  
(Note: The Operating Manual is provided for students to download to get further detailed 
information)  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

5.請點選欲棄修之科目後，按【棄修申請】 

Please select the course and click the icon below to withdraw the course. 
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5.棄修申請【確認】：確認請按「確認」，放棄請按「取消」 

請再次確認您要申請棄修的科目，請注意一旦確認申請就無法刪除！ 

Please double check your application and click Y if there is nothing needed to be corrected, 
otherwise, please click N to cancel it. 

Please make sure that this is the exact course you want to withdraw. Once the withdrawal 
application has been submitted, it cannot be canceled. 

6.申請成功後，點選【列印棄修申請單】→並再次確認，列印申請表後請

任課教師簽名（簽名表示副知），並送交教務處課務組(行政大樓 3樓)辦理 

(※未於期限內送交本表者，視同棄修未完成) 
After submitting your withdrawal request, please click the ‘Printing out the Withdrawal 
Application Form’ box and check again the information shown in the page. Then, you need 
to print the form out and make sure your form must be signed by a designated Faculty 
member. Finally, to finalize withdraw application, you must send your application form to 
Curriculum Division at the Office of Academic Affairs, which located at the 3rd floor in the 
Administrative Building. 
(Please be aware that withdrawing from a course will not be permitted without sending 
the form to the Office of Academic Affairs before the deadline.) 
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※注意：系統將自動判別是否符合棄修規定，並跳出警語 

※Notice: the system will automatically determine whether the applicants are eligible to apply for a withdrawal 

and pop up the warning message. 

棄修規定： 

棄修課程每學期以【一科】為限，且於扣除放棄修習之學分數後，總修習學分數不得

低於本校學生選課辦法第三條規定之最低學分數（大一~大三不得少於 16學分，大四

不得少於 9學分），且仍應依本校其他選課相關規定辦理（如校際選課及日夜互選不

得超過總學分數之 1/3 等）；延長修業年限學生棄修後仍應修習一個科目。 

Regulations: 
Applicants are eligible to apply only one course to withdraw in each semester, and their 
total credits after withdrawal should meet the requirement according to §3 of NTPU 
Regulations on Course Registration. (Students who are in their freshmen, sophomore and 
junior year must have enrolled for at least sixteen course credits in each semester, and the 
seniors must have enrolled for at least nine.) Moreover, the applicants also need to follow 
other relevant regulation, for example, the credits earned from cross-registration and the 
courses taken alternatively from Day School and Night School should not exceed 1/3 of the 
total credits.) The super seniors must have enrolled at least in one course after withdrawal. 

(1)僅能棄修一門課，不可再點選申請 
Withdrawal applications will be denied for students who apply more than one course in 
each semester. 
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(2)棄修後總學分數未符合規定，無法申請棄修 
Withdrawal applications will be denied for students whose total course credits after 
withdrawal fail meet the requirement. 

 

(3)棄修後仍應依本校其他選課相關規定辦理（如校際選課及日夜互選不得

超過總學分數之 1/3 等），無法申請棄修 
Applications will be denied for students who fail to meet other relevant requirements in 

NTPU Regulations on Course Registration after withdrawal, for example, the credits earned 

from cross-registration and the courses taken alternatively from Day School and Night 

School should not exceed 1/3 of the total credits. 

 


